
MISSAUKEE COUNTY 

 
Title:   Park Director      Department:   Missaukee County Parks    

 

Purpose: 
The Park Manager is responsible for the overall maintenance, operations, and scheduling of the 

county’s park system, which includes the Lake Missaukee Park and Campground, Crooked Lake 

Park, and Ben Jeff’s Park.  The Park Manager supervises the Assistant Park Manager, Park 

Assistant, Parks Maintenance Workers, Park Hosts, Parks Secretary, and seasonal part-time staff. 

The Park Manager reports to the County Administrator as his/her direct supervisor and 

collaborates with the Missaukee County Board of Commissioners to plan, develop, preserve, 

administer, maintain, and operate a system of parks for all residents of Missaukee County. 

 

Responsibilities/Essential Job Functions: 
Any employee in this position may be called upon to do any or all the following essential 

functions. These examples do not include all the duties which the employee may be expected to 

perform.  To perform this job successfully, an individual must be able to perform each essential 

function satisfactorily. 

 

1. Maintains the parks and all related infrastructure in a safe, sanitary condition and 

resolves issues that may disrupt park operations. 

2. Formulates and makes recommendations to the Missaukee County Board of 

Commissioners regarding park policies, operations, and procedures. 

3. Welcomes and assists visitors to various parks properties and provides information 

regarding park rules and policies as appropriate. 

4. Accepts and tracks reservations for campground space, boat docking, pavilions and 

other park facilities in accordance with park policy.  

5. Collects various park user fees and remits to county treasurer at least once per week 

when applicable with appropriate accounting documentation. 

6. Prepares work schedules for park employees and supervises their maintenance 

activities.  

7. Interviews and recommends hiring of prospective employees, evaluates employee 

performance and recommends employee discharge in the event of unsatisfactory 

performance. 

8. Works with the Missaukee Safety Coordinator to ensure park employees receive 

safety training and personal protective equipment as needed.  

9. Coordinates with County Administrator to prepare the requested annual budget and 

determine park projects to be included in the Capital Improvement Program. 

10. Procures parks equipment and supplies in accordance with approved budget 

appropriation and Missaukee County Purchasing Policy. 

11. Stays up to date regarding the latest in parks and recreation management in an effort 

to consistently enhance the operations and performance of the park system. 

12. Collaborates with the planning department to develop and maintain a valid Recreation 

Plan to best manage resources and plan for future improvements. 

13. Drives county vehicle between and on park properties as needed to achieve work-

related duties. 

14. Perform related duties as assigned. 

 

Employment Qualifications: 
The requirements listed below are representative of the knowledge, skills, abilities, and 

minimum qualifications necessary to perform the essential functions of the position. 



1. Work requires graduation from high school.  A college degree in parks & recreation 

management or related field is preferred. 

2. Certified Park and Recreation (CPRP) credential preferred 

3. Requires at least one (2) year of previous experience in parks and recreation or 

natural resources management.  Campground operations experience preferred. 

4. Requires knowledge of general maintenance, janitorial practices, landscaping and 

grounds care, and basic bookkeeping,  

5. Must have ability to operate a desktop computer and operate MS Windows-based 

software programs. 

6. Must have ability to operate various pieces of equipment necessary to maintain parks 

facilities, such as mowers, trimmers, and various hand tools. 

7. Must be able to lead a maintenance crew, provide job training, and ensure safety 

procedures are followed. 

8. Must possess a valid Michigan driver’s license.  

9. Must be able to work extended hours/overtime during the parks’ open season. 

10. Must be able to read, write and communicate effectively.   

11. Must be clean, have a pleasant, caring manner, be helpful and able to work well with 

other people. 

 

Physical Requirements: 
This job requires the ability to perform the essential functions contained in this description.  

These include, but are not limited to, the following requirements: 

1. Ability to walk, stand, reach, bend, climb and otherwise fully ambulate in order to 

operate maintenance equipment and otherwise conduct park maintenance operations. 

2. Ability to sit in a chair at a desk for brief periods; ability to sit on a mower seat for 

extended periods. 

3. Ability to work outside and in occasional, inclement weather. 

4. Ability to lift 25 pounds regularly and occasionally, up to 75 pounds. 

5. Ability to hear, see, read, and speak English. 

Reasonable accommodations will be made for otherwise qualified applicants unable to fulfill one 

or more of these requirements. 

 

Working Conditions: 
1. Works primarily in an outdoor environment, regular daily shift is 7:00 AM to 3:30 PM 

with ½ hour unpaid lunch, overtime is regularly required during the open season. 

2. May be required to occasionally attend meetings outside the normal work schedule with 

advance notice provided. 

 

Fair Labor Standards Act (FLSA) Status: 
Non-exempt. 

 

Date:  September 2022 

 


